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Irtstructiolt: 3 I-lours Coursc code: l.l20OE52(,EH
('rcclits: 3 l)uration ol'SllI'-: 3 Ilours

(:0T R,SII OB.IIICTIVES
'l lrt, coursc rr ill enable the learners to:

I l. Llnderstand the principles and nlechanics ol
tcchnical writing fbr students of engineering.

2. Identill rlil'lcrcnt kinds of business
c()rrr'sp()ndcnces :rnd the dcls and don'ts tbr each of
Ilrcrn.

3. \lakc ctlt'ctive presentations as part of todal"s
uorkplacc cleurands.

4. Ilccognizc the need tbr Video and Writterr CVs
uith liicus or: specilic els,rlcnts.

5. Cornprelrcnct skills associated u,ith technical
uriting and understand difkrent papers ranging
li'onr proccss description arrd t'easibilitl' reports to
rcscarclt prtr.iects. projccl proposals. and SOPs

COURSE OTITCOIVIES
At the end of the course the learners rrill
be able to: -
I. Write ef fective reports.
7. Articulate businesscorrespondences

based on need.
3. l\take pcrsuasivc prcsentations.

4. Design thcir vicleos ClVs.

5. Write papers ranging l}om process
description and ltasibility reports 1o

research projects. project proposals. and
statement ol'purpose

I \11' l: FoltlVIAL & INFORIIAL TECI{NICAL REPORTS
L i Intirrrnal ltcport Fonnats
1.2 Proicct and ll.esearch Reports
1.3 Ijonnal Ileport Conrponents. lreasibilitl' Iteports, Evaluation reports
l.;l Anah'tical and Intbrnrational repofis
I .-i l:recutir r' sultllllarics.

trNll- 2: IItJSINESS CORITESPONDENCE
I I hlr'clronic contmunicalion
1.2 I:tl'cctive enrails

l.-l Instrurt and te'rt niessagilrg guidelines

I i\l'f 3: l'll.OF FISSIONAI" PITESENTATIONS
-l.l l'apcr prc:ientations & Iroster presentations

-l.l Pon crl)oint presentations

-1.I Stor) hoartl ri riting
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-1.I "fechnical Resume
-1.2 Cover letter, resume tbrmat
l.-1 Vidco CVs

UNtT 5: WITITING PROIIOSALS & SOPs
5. 1 Ti,pes o1' proposals

-i.l itequest fbr proposals
5.3 Stating vour otr-iective.

N{E'I'HODOLOGY
- Case Studies
- Demonstration
- Preserrtations
- Expert lectures
- Writing and Audio-r,isual lessons

ASSESSMENTS
- Online assignments
- Individual and Group

LtrAITNING ITESOUITCES
I L-ern]. ta I ents pri n t. com
I . Read Me fjirst!: A Style Guide fbr the Computer lndustr,v by Sun Technical Publications
?. Eats. Shoots arrd Leaves Paperback - l8 February 2010 by Lynne Truss
i, Don't Make Me Think, Revisited: A Common Sense Approach to Web & Mobile Usabilitl, 

I

"l'hird Edition I By' Pearson Paperback -
-1. 

.I'he 
Desigrr of llr.erl'dav Things: Revised and Expanded Edition Paperback -

Illustratecl.5 Novernber 2013 b1'Don Nonnan (Author)

l-he l'rreak-up of CIE: lnternal Tests + Assignmepl5 + Qr"rizzes

I No. of htternal tests

I No. ol'assignrnents

3 No. of Quizzes

I)uration of Internal 'lests : 90 Minutes

Max. Marks

Max. Marks

Max. Marks

30
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